
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
K) nvW©Iq¨vi 
1) cvIqvi mvcøvB 
2) gv`vi †evW© 
3) cÖ‡mmi 
4) i¨vg I ig 
5) nvW© wW¯‹ 
6) wWwfwW ig 
7) †cbWªvBf 
8) KvW© wiWvi 
9) wK †evW© 
10) gvDm 
11) g‡Wg 
12) wcÖ›Uvi 
13) w¯úKvi 
14) gwbUi 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
L) mdUIq¨vi1) DB‡ÛvR 
2) DB‡ÛvR †mU Avc †`qv 
3) Gg Gm IqvW© 
4) cvIqvi c‡q›U 
5) wgwWqv †cøqvi 
6) B›Uvi‡bU eªvDRvi 
7) B-‡gBj 
8) B›Uvi‡bU 
9) I‡qe †cBR 
10) I‡qe eªvDRvi 
11) eªvDwRs 
12) mvP© BwÄb 
১৩) WvDb‡jvW 
1৪) Avc‡jvW 
1৫) Kw¤úDUvi Ab Kiv 
1৬) Kw¤úDUvi Ad Kiv 
১৭) ফাইল ও ফা ার খালা

mnR Kw¤úDUvi Acv‡ikb 
cÖv_wgK wkÿv Awa`ß‡ii 

D™¢vebx  aviYv (Innovation Idea) cÖKí KZ©„K M„nxZ 
cÖYq‡b 

nvwdRv Av³vi 
mnKvix wkÿK 

wPbvKvw›` miKvix cÖv_wgK we`¨vjq 
wek¦¤¢icyi, mybvgMÄ 

‡gvev : 01785 004186 
B-‡gBj : hafiza01785004186@gmail.com 

cÖK‡íi bvg 
wkÿv_x©‡`i‡K Kw¤úDUv‡ii mnR Acv‡ikb †kLv‡bv| 

cÖK‡íi †gqv` : RyjvB 16 †_‡K Ryb 21 ch©šÍ 
 

g¨vby‡q‡ji welq 



K) nvW©Iq¨vi  
nvW©Iq¨vi nj Kw¤úDUv‡ii †mB me Ask hv „̀k¨Z Ges †Qvuqv hvq, hvi KvVv‡gv  Av‡Q| †hgb 
gwbUi, gvDm, †Kwms, gv`vi ‡evW© BZ¨vw`| 
 
1| cvIqvi mvcøvB 
‡h ‡Kvb B‡jKwUªK wWfvBm Pvjv‡Z we ỳ¨‡Zi cÖ‡qvRb nq| †Zgwb Kw¤úDUvi wWfvBm¸‡jv 
Pvjv‡Z we ỳ¨‡Zi  cÖ‡qvRb nq| Avi GB we ỳ¨r mieivn K‡i _v‡K cvIqvi mvcøvB| GwU‡K VvÛv 
ivLvi Rb¨ GKwU †QvU d¨vb _v‡K| fv‡jv gv‡bi cvIqvi mvcøvB bv n‡j Kw¤úDUv‡ii ÿwZ nq| 
 

 
 
 
2| gv`vi †evW© 
gv`vi‡evW©‡K †gBb †evW© ejv nq| gv`vi †ev‡W©i gva¨‡g Kw¤úDUv‡ii mKj hš¿vsk‡K G‡K 
Ac‡ii mv‡_ mshy³ Kiv nq| 
 

 
 
 
 
 
 
 
 
 



3| cÖ‡mmi 
cÖ‡mmi Kw¤úDUv‡ii Ab¨Zg cÖavb nvW©Iq¨vi| Kw¤úUv‡ii mKj Kv‡RB cÖ‡mmi hy³| g~jZ 
G‡K wN‡iB Central Processing Unit ev CPU wbwg©Z| G hš¿wU w`‡q Z_¨ I DcvË 
cÖwµqvKi‡bi KvR m¤úv`b K‡i| GwU‡K gvB‡µvcÖ‡mmiI ejv nq| 
 

 
 
4| i¨vg I ig 
RAM- Random Access Memory Kw¤úDUvi ‡cÖvMÖvg G‡Z msiwÿZ _v‡K| i¨vg cÖPÛ 
MwZ m¤úbœ GKwU †g‡gvwi| RAM Gi gva¨‡gB Kw¤úDUv‡ii †W¯‹U‡c †cÖvMÖvg¸‡jv Bb÷j nq 
I KvR K‡i| Gi gva¨‡g wmwcBD WvUv cvVv‡bv nq| ROM ig Read Only Memory GwU 
Kw¤úDUv‡ii GKwU ¯’vqx †g‡gvwi hvi WvUv Kw¤úDUvi eÜ n‡j ev we ỳ¨r P‡j †M‡jI wW‡jU n‡q 
hvq bv| ‡hgb DVD ROM.  
 

 
 
5| nvW©wW¯‹ 
nvW©wW¯‹ GKwU ¯’vqx †÷v‡iR wWfvBm| mg¯Í ai‡bi Bbdi‡gkb GLv‡b msiÿb K‡i ivLv nq| 
c„w_exi wekvj WvUv¸‡jvi AwaKvs‡kB nvW©wW‡¯‹ msiwÿZ| 
 

 



6| wWwfwW ig 
wWwfwW ig wmwW ev wWwfwW K¨v‡mU †_‡K ‡WUv wiW K‡i _v‡K| wmwW ev wWwfwWi Z_¨, Qwe, 
AwWI-wfwWI †kvbv I †`Lv hvq| 

 
 
 
 
7| †cbWªvBf 
mn‡R WvUv enb Kivi Rb¨ †cb WªvBf e¨envi Kiv nq| Gi gva¨‡g Z_¨ ev DcvË GK ’̄vb 
†_‡K Ab¨¯’v‡b enb Kiv hvq Ges Z_¨ msMÖn K‡iI ivLv hvq| 

 
 
8| KvW© wiWvi 
KvW©-wiWv‡i KvW© ivL‡j Kw¤úDUvi Kv‡W© iwÿZ BÝUªvKkb¸‡jv c‡o wb‡q †m Abyhvqx KvR 
Ki‡Z cv‡i| KvW©wiWvi cÖwZ wgwb‡U 100 †_‡K 200 K¨v‡i±vi wiW Ki‡Z cv‡i| 

 
 
 
 



9| wK †evW© 
wK †evW© nj Kw¤úDUv‡ii cÖavb BbcyU wWfvBm| wK †ev‡W©i wK mg~‡n Aÿi, msL¨v ev wPýmg~n 
Qvcv‡bv _v‡K|  ‡Kvb wKQz wjL‡Z n‡j wK Gi GK ev GKvwaK wK Pvc‡Z A_ev †P‡c a‡i 
ivL‡Z n‡e| wK †ev‡W© 84 †_‡K 102 wU ch©šÍ wK Av‡Q| 
wK †evW© †K Kv‡bKwUs Kv‡W©i gva¨‡g wm‡÷g BDwb‡Ui wcQ‡b wK-‡evW© †cv‡U© hy³ Kiv nq| 
 

 
 
 
 
10| gvDm  
gvDm GKwU BbcyU wWfvBm| GwU bvovPvov Ki‡j gwbU‡ii c ©̀vq GKwU wPý bovPov K‡i| GB 
wPý‡K gvDm c‡q›Uvi e‡j| gvDm n‡Z wb‡`©k Kw¤úDUv‡i cvVv‡bvi Rb¨ evUb _v‡K| Ges 
gvD‡mi gv‡S GKwU PvKv _v‡K| GB PvKv w`‡q †Kvb cvZv‡K Ici wbP DVvbvgv Kvivi Kv‡R 
e¨envi Kiv nq|  
gvDm c‡q›Uv‡ii Ae ’̄vb Abyhvqx evUb Pvc‡j †m Abyhvqx †cÖvMÖvg KvR K‡i| 
 
 

 
 
 
 
 
 
 
 
 



 
11| g‡Wg 
g‡Wg Z_¨‡K GK Kw¤úDUvi †_‡K Ab¨ Kw¤úDUv‡i †Uwj‡dvb e¨e¯’vi gva¨‡g †cuŠ‡Q †`q| Gi 
gva¨‡g †bUIqvwK©s Z_¨vejx Av`vb-cÖ`vb Kiv nq| GwU †`L‡Z ‡cbWªvB‡fi gZ| GwU mn‡RB 
enb †hvM¨| †h †Kvb Kw¤úDUv‡i GB g‡Wg e¨envi K‡i B›Uvi‡bU Kv‡bKkb cvIqv hv‡e| 

 
 
12| wcÖ›Uvi 
wcÖ›Uvi nj †Kv‡bv WKz‡g›U †K Soft Kwc †_‡K Hard KwcZ iæcvšÍi Kivi hšÍ| Gi gva¨‡g 
MÖvd, Qwe, †jLv BZ¨vw` KvM‡R Qvcv‡bv nq| 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
13| w¯úKvi 
Kw¤úDUvi †_‡K Mvb ïb‡Z, wfwWIi mvDÛ ïb‡Z †h AwWI e·wU e¨eüZ nq †mwU ¯úxKvi| 
Gi BbcyU R¨vKwU †K wm‡÷‡gi wcQ‡bi Aew ’̄Z 3wU cvkvcvwk †cv‡U©i gv‡SiwU‡Z XzKv‡j 
mvDÛ ïbv hvq| 

 
 
 
14| gwbUi 
gwbUi n‡”Q wWm‡cø BDwbU| Kw¤úDUv‡i KgvÛ †`Iqv, †Kvb Kv‡Ri djvdj ‡`Lv, Qwe, wfwWI 
†`Lv hvq gwbU‡ii gva¨‡g| gwbUi Qvov Kw¤úDUvi KíbvB Kiv hvq bv| 
 
 

 
 
 
 
 
 
 
 
L) mdUIq¨vi 
Computer Software ej‡Z GK¸”Q Kw¤úDUvi †cÖvMÖvg, Kg©c×wZ I e¨enviwewa‡K †evSvq, 
hvi mvnv‡h¨ Kw¤úDUv‡i †Kv‡bv wbw ©̀ó cÖKv‡ii KvR m¤úv`b Kiv hvq| Kw¤úDUvi cwiPvjbv 



Kivi Rb¨ GK cÖKv‡ii mdUIq¨vi Av‡Q hvi bvg Acv‡iwUs wm‡÷g| ‡hgb- gvB‡µvmdU 
DB‡ÛvR| 
 
1|  DB‡ÛvR  
Kw¤úDUv‡ii Acv‡iwUs wm‡÷g‡K DB‡ÛvR e‡j| gvB‡µvmdU K‡c©v‡ik‡bi eûj e¨eüZ 
Acv‡iwUs wm‡÷g n‡PQ gvB‡µvmdU DB‡ÛvR| GwU †W¯‹Uc ev j¨vcUc Kw¤úDUv‡i  
e¨vcKfv‡e e¨eüZ n‡q Avm‡Q| Letest DB‡ÛvR n‡”Q Windows 10. 
 

 
 
2| Kw¤úDUv‡i DB‡ÛvR †mU Avc 
wWwfwW i‡g DB‡ÛvR wmwW WzwK‡q A_ev DB‡ÛvR eyU Kiv †cbWªvBf †cv‡U© XzwK‡q Kw¤úDUv‡i 
DB‡ÛvR †mU Avc †`qv hvq| GwU cÖ̈ vKwUK¨v‡j wkL‡Z nq| 
 

 
 
 
 
3|  Gg Gm IqvW© 
Av‡gwiKvi weL¨vZ gvB‡µvmdU K‡c©v‡ikb KZ…©K evRvi RvZK…Z Microsoft Word †K 
ms‡ÿ‡c MS word e‡j| GwU Windows Gi Aax‡b GKwU IqvW© cÖ‡mwms c¨v‡KR †cÖvMÖvg| 
MS word w`‡q †jLv‡jwLi hveZxq KvR QvovI wewfbœ ai‡bi Drowing Gi KvR Kiv hvq| 
Avgv‡`i †`‡ki †ewkifvM Awdwmqvj KvR¸‡jv MS word w`‡qB Kiv nq| 



 
4|  cvIqvi c‡q›U 
‡cÖ‡R‡›Uk‡bi Rb¨ RbwcÖq mdUIq¨vi n‡”Q gvB‡µvmdU cvIqvi c‡q›U| G‡Z cÖwZ †cR 
cwieZ©‡bi mgq G¨vwb‡gkb †`Iqv, wgDwRK †`Iqv ev dzjw¯Œ‡b wfwWI dz‡UR Pvjv‡bv hvq| 
cvIqvi c‡q‡›Ui gva¨‡g nj fwZ© `k©‡Ki mvg‡b cÖ‡R±i e¨envi K‡i AwWI, wfwWI, B‡gR 
BZ¨vw` mn ¯øvBW ˆZwi K‡i cÖ`k©b Kiv hvq| cvV`v‡bi †ÿ‡ÎI cvIqvi c‡q‡›Ui gva¨‡g cvV 
Dc¯’vcb Kiv nq| 
 

 
 
5|  wgwWqv †cøqvi 
wgwWqv †cøqvi GKwU Kw¤úDUvi †cÖvMÖvg †hwU w`‡q gvwëwgwWqv dvBj †`Lv/‡kvbv hvq/GwU AwWI  
Ges wfwWI DfqB Pvjv‡Z cv‡i| 
 

 
 
 
6|  B›Uvi‡bU I‡qe eªvDRvi 
I‡qe eªvDRvi n‡jv Ggb GKwU mdUIq¨vi hvi gva¨‡g I‡qe †cBR Iqvì© IqvBW I‡q‡e 
A_ev †jvKvj Gwiqv †bUIqv‡K© Aew ’̄Z †Kvb I‡qemvB‡Ui †h †Kvb †jLv, Qwe Ges Ab¨vb¨ 
Z‡_¨i AbymÜvb WvDb‡jvW wKsev †`Lv hvq| D‡jøL‡hvM¨ I‡qe eªvDRvi¸‡jv n‡jv ‡gvwRjv 
dvqvi e·, I‡civ, BD wm eªvDRvi, BZ¨vw`| 
 



 
7|  B-‡gBj 
B‡jKUªwbK †gBj‡K ms‡ÿ‡c B-‡gBj ejv nq| c„w_exi †h †Kvb cÖv‡šÍ B-‡gB‡ji gva¨‡g wPwU, 
Qwe, wfwWI gyû‡Z©i gva¨‡g cvVv‡bv hvq| 
 

 
 
8|  Internet: Kw¤úDUv‡ii †Møvevj †bUIqvK©  
 

 
 
 
9|  Webpage: wewfbœ Z‡_¨i mg ‡q MwVZ ‡cR| 
 

 



 
 
 
 
 
 
 
 
10|  Web browser: B›Uvi‡b‡U cÖ‡ek Kivi †cÖvMÖvg †hgb: Mozila Firebox. 
 

 
 
 
11|  Browsing : Z_¨ †LvRv 
 
 

 
 
 
12|  Search Engine: Z_¨ †LvRvi †cÖvMÖvg †hgb: Google, Yahoo 



 
 
 
 
 
 
 
 
1৩| Download: B›Uvi‡bU †_‡K WKz‡g›U, Qwe, wfwWI mdUIq¨vi Kw¤úDUv‡i bvwg‡q †mf 
Kiv| 

 
 
1৪|  Upload: †Kvb Qwe, wfwWI, ev Kb‡U›U †kqvi Ki‡Z wbw`©ó I‡qe mvB‡Ui gva¨‡g 
B›Uvi‡b‡U  Zz‡j ‡`qv| 
 
 

 
 
 
1৫| Kw¤úDUvi Ab Kiv 



 
 CPU Gi Power Switch on Kiv 
 gwbU‡ii Switch on Kiv 

 
 
 
 
 
 
1৬|  Kw¤úDUvi Ad Kiv 
 Start evU‡b Clic K‡i Shutdown G Clic Kiv| Gici Yes evU‡b wK¬K Kiv| 
 

 
 
 
১৭ । File I Folder ‡Lvjv 
 


